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	Lions John Cockayne Memorial Fellowship Trust Fund

2026 Conference Grant Budget and Approvals Form
Sponsored by Lions Club Elderly Peoples Home Inc. and Monash Health
Closing –  Friday 5th June 


For full details of the Trust Fund including previous grant recipients, refer to The Lions John Cockayne Memorial Fellowship Trust Fund | Monash Health
Please ensure that both the online application form AND this budget and approvals form are completed and submitted.

Applicants should ensure they have read the conditions and selection criteria:

1. Eligibility for the award is restricted to Monash Health Aged & Rehabilitation Services, Aged Persons’ Mental Health, SACS Specialist Clinics and Community Rehabilitation nursing, allied health or junior medical staff.  

2. Eligible staff may apply for funding to attend a conference, or to attend a workshop or study tour to acquire new knowledge and skills.  

3. In line with the Trust’s governance document, priority will be given to (a) staff who are presenting their work at a conference, although staff not presenting their work may apply, and (b) staff who have not previously received funding from the Trust.
4. Senior medical staff are not eligible for conference funding but may apply for research funding when applications are opened in late 2026 (dates TBC).

5. Reviewers will assess the following criteria, along with their overall impression of the merit and value for money of the proposal:

a) Appropriateness of the proposed travel for the individual applicant, his/her Department and Aged Care generally;

b) Relevance of the proposed travel to make a difference to the health, care or treatment of older persons;  

c) Capacity for learnings to be shared or used to improve care of older people by the applicant and their colleagues

d) Support of the application by Department Head or manager, and 

e) Compliance with scheme guidelines, including reasonable budget and co-contribution from the Department, or justification if there is no co-contribution.

6. Reviewers have a range of expertise and backgrounds, hence discipline specific terms should be explained.

7. Applicants may be contacted if documents are incomplete or reviewers have questions, so ensure an alternate contact person is named.

8. If artificial intelligence is used to write any part of the proposal, this must be declared and in line with Monash Health policies.

9. Staff must include their submitted abstract, or other evidence of how the applicant is actively contributing to the meeting or activity and will disseminate knowledge gained from the conference.

10. Staff may apply for support for reasonable travel expenses (flights, train, bus), travel insurance and accommodation expenses, along with registration costs.

11. Funding limits are up to $2,000 for domestic travel and up to $5,000 for international travel.

12. The LJCMFTF conference fellowship can be used with funding from other sources, such as research grant funding, special society travel grants, postgraduate scholarship and departmental support.

13. The applicant's manager must certify that the travel is approved AND all reasonably available sources of local funding have been accessed.

14. A recipient of the conference grant must acknowledge support of the Lions John Cockayne Memorial Fellowship Trust Fund on all publications, posters, and presentations.  Details will be provided to successful applicants.

1. Budget

Please provide details as required.  Where exact figures are not known, considered estimates will suffice.
These conference grants are inclusive of workshops and study tours, providing all eligibility criteria are met.  Applicants can request up to $2,000 for domestic travel and up to $5,000 for international travel.
Please convert foreign currency figures into AUD and state the exchange rate used.
Applicants are advised to consult the Trust’s website The Lions John Cockayne Memorial Fellowship Trust Fund | Monash Health for full details of eligibility criteria and a list of past grant recipients.
	Expenses – please include supporting documents:
	Description

	Travel expenses, including airport transfers and travel insurance.

	

	Registration expenses


	

	Accommodation expenses


	

	Total expenses:
	$

	Financial contribution from applicant’s department and other sources
	Please indicate if funds are confirmed or if requests are still pending.


	Total funds requested from the Lions Trust Fund:
	$


Please note this important information from the Lions Trust Governance document:

Applicants for travel grants are required to provide a detailed budget including quotes for each category of expenses.  Applicants can request funds for conference or course registration, flights or other direct modes of transport, transfers, accommodation and other reasonable expenses up to the overall limit specified in the Call for Applications. 

The Committee will seek to maximise value for money and fund as many eligible proposals as reasonably possible, hence applicants may not receive the full sum requested.  

Managers are required to approve their staff member’s travel and to make a reasonable co-contribution from local or departmental funds.
2. Departmental approval
The Head of Department or applicant’s manager is required to approve this request AND to certify that all reasonably available sources of local funding have been accessed.
	Name:
	

	Position:
	

	Phone:
	

	Email:
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	Signature:
	X

	Date:
	


	Supporting statement from head of department:

	


3. Attachments checklist
	1. Abstract attached

(or summary of what will be submitted if abstract is not yet written)
	 FORMCHECKBOX 
 Yes   

 FORMCHECKBOX 
 N/A (no abstract required for activity)

	2. Travel expenses – supporting documentation attached
	 FORMCHECKBOX 
 Yes

	3. Accommodation expenses – supporting documentation attached
	 FORMCHECKBOX 
 Yes


4. Applicant’s statement of agreement

· In making this submission / application, I declare that to the best of my knowledge all the information provided above is accurate.

	Signature:
	X



	Date:
	


5. Submission

Please submit your application by uploading this finalised document and completing the online form on the Trust website by Friday 5th June 2026.
The Lions John Cockayne Memorial Fellowship Trust Fund | Monash Health
6. Enquiries

Dr Rosa Gualano, Manager, Monash Ageing Research Centre 
9265 1268 (Mon, Tues & Thurs)
rosa.gualano@monashhealth.org
Dr Michelle Kaminski, Allied Health Research Advisor

0403 434 388 (Mon-Thurs)

michelle.kaminski@monashhealth.org 
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